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INSTBUCT IONS See Publication No. 76—‘!M-—1 for instructions on complqtmg thls form. Forward signed onglnal to
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334,
Attention: Scheduling Section.
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3. Actlon Requested

a. (A Estaousn Retention Schedule; fecord will continue to accumulate.

b. [ Dispose of prasent accumulation; no further accumulation anticipated.
_¢. 0 Amend Application No. Check One: [ Change; 0] Supercede; O Void

consumer complaints.

aws an regula on a feg secur ep081 T
substltutions and additional securlty deposits for companies licensed to do
business 1n Georgia. Also, collects bond fees on security deposits.

. ¢ 343 Attaéhsamplesof the filg, 1= -0 57109 R r_

dewmusnhmmto Deposits ‘of securi%ies of Insurance Companles doing businéES*"
in the State of Georgla.,.n s - S | _ ..

Included are: o " | |
Bond Registery cards.

File is arranged: .
Alphabetically by compantes.
8. Monthly Refarence Rate How often ara records referred to which are: N VRS

One to six months old D211V : Seven to tweive months old DA11Y _; Thirteen to twenty-four months old Dz ilX
twenty-five months and older Da.1ly 7 ]

s

Lq;te_(-size drawers ; Logal-size drawers . o2 Other (spac;fy) Py erYEa

file tray

; Shelves

AH—SO—?‘I ﬂlv 78 : : ’ : ) (Over)

- 2 ae

o

“FORAGENCY USE_____| 1. Agency Address T www@&ﬁ RECORDS MANAGEMENT US8 l.%s |
Apnhm'on Date : : ' ; Application Number

~2/23/81 Insurance Commissioner L ' - ‘ q 5. B
Apphcauon Number 238 State C ap itol . Date Recewed Date Cornplneq o

- Atlanta, Georgia 30334 FEB 251981 | MAR 3 1981
2. Parson to Contact Working Title - Talephona Number

4. Dates of Series 5. Records Series Title (followed by title used in offfce, if diffarent)
Earliest . lLatest CARD
65 | Present Insurance Company Bond Registe iles
6. Division and Qﬁleu Function . What is the functlon of the Duwsnon and the Office in whnch this record_&ng_s— is created? |
fChe Cgmetfo% f Geperal is resg % ébil for re itin guiance felifV} inies and
for a er n 1nsurance relate BWS - sup é 1censing’ Toan £0m~””‘
anie ki 00, or less;: forcin the e's Flre Safet aws
ng MobTﬁ ﬁ%m Rggﬁ§ glons}_ 3 en g th Stat 4 S y
vis on su visegs insur nce om an es and a olle '
%?% nsu§g§gg,Di % gTid : Foris an% 1Ty 7 nd %gmini %iur ncg
e aws. e D1v1s on al1so 1censes agen s an éompan es an nves ga

.7__Reoord Suios Dosetiptlon ) Tbus file contains tha_jollowing documgnts (mc.’ude form numbeag and mfﬁs rf any} .

9. Annual Rate of Accumulation of Rerords ) SXlO car Je x
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[Ves|wo | 1001_|estlon_r@n __{Placesn“X"mthepropercolumn) T T
x : . ls this the official copy of the series? _ T
> 1 b MWnotwhereisit? . . . | e

X b. Boes the series contain cor‘fldentnal mforrnataon requiring secuntv handlmg? If yes, cite law or regulation. )
| I S R e — R S
p_f'_v | c._lIs this a vital record? e
X d Does this series have historical or Iorlqterm research value? _ R S
X ¢. When onae or two documants in the file make it necessary ) keep the entare file for a |ong per:od could these
. documents be scheduled separately?. = . e ]
S | X _f. s the information contained in this series aver nubhshed? 1f ves. attach conv. e N
X g. ls the infofmation contained in this serias ever analyzad and/or recorded ina summarizsd report? i ' -
. _Wves attacheooy., . __ B T+ SN ]
X h. Is there a duplication of this series in your office or in a‘hother oﬂ’ico or agency?
. _lfycs‘m.:harazﬂ S

. K] =ls.this saries (or @ major nortion of it) reqularlv nncrnﬁlmad? i e e S e

L1 X __kL Does the record series result in a comouter orintout? o o T

11. Rmntmn Requirements 4¢The following requires the series to be kept:
a. State Law —_— e Y OIS, d. Audit period : —— e —e— Y @BTS,
b, Statute of limitation —r e Y@ATS, - 8. Administrative need _,,5_ —.years.
¢. Federal law — e — YB8FS, f. Federal retention instructions .. . . years.

Attach copy or excerpt of laws or r‘ég‘ul'ation's E-)xb'lga‘in adminiStrathfe need.

i

Need for administrative reasons for determlning amounts of Securities depositen
and feaspns for addltions, deletlons or’changes.“f'rﬁ~ﬁ I ) :::', IS
] =T kr;,.-,ti n "‘.__'-;'i'“:{_, ‘_ O
. . I R SO SU U ,,,_,‘___:' N
12. Aoo{pyapluDispositio!\ lr_gst;gctions - -This agency racommends that the flle series be cut otf at the end of oach R —_-j -
1 - ﬂr—_ SR :_:"' —7-' BN 5.4 Calendar Year 0 Flscal Year Other ___.____,_..:u.,.:m;A -z _-‘-47?—-% _.'; m-then -
O Hold in the current filesarea .. - _month(s) . . vear(s); then e 7 i} . . —,v“ -
= -0 Transfer to local holding area, hoid __...H;‘__Am--vear(s) then =7 T -0 o oo oo Do
g Transfer to ?tﬁatﬂeﬂﬁ_edords Canter hold e ,yea,r(_s)_ 'gh_en S, ST : _’ﬁ' T
DDesthv Ve . o ":-.__- “ﬂ"'_""_ﬂ."__"_'__"""“'_'" ‘ -,\,..L !
O Transfer to State Archives for permanent retention, -+ R A -onEe

O Other (Specify)

After company has satisfied all obligations to policyholders, remove card from adtive file
and place in inactive file; cut off inactive file at end of each calendar year, hold 5
years: then destroy.

These instructions apply to ali prior and future accumulations of the serias.
&&‘"?Y Head/Designee (Signature) | Date _ | Records Mansgement B .
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